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SUBMITTAL REQUIREMENTS VA VAR I AN C E  
 

City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE:  A means by which citizens may be granted relief from the strict application of the prov isions 
of certain land u se regu lations.   T he process is intended to rev iew situ ations where u niform req u irements 
wou ld u ndu ly bu rden one property more than other properties in the v icinity.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to su bmitting an application,  the applicant shou ld informally 
discu ss the proposed dev elopment with the D ev elopment S erv ices D iv ision.   T he D ev elopment S erv ices 
D iv ision will prov ide assistance and detailed information on the C ity’ s req u irements and standards.   
Applicants may also tak e this opportu nity to req u est the waiv er of the C ity’ s typical application su bmittal 
req u irements which may not be applicable to the specific proposal.   F or fu rther information on this 
meeting,  see the instru ction sheet entitled " S u bmittal R eq u irements: P re-Application. ”    
 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n order to accept you r application,  each of the nu mbered 
items mu st be su bmitted at the s a m e  t i m e .   I f you  hav e receiv ed a prior written waiv er of a su bmittal 
item( s)  du ring a pre-application meeting,  please prov ide the waiv er form in lieu  of any su bmittal item not 
prov ided.   A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  

 
A PPL I C A T I ON  SUB M I T T A L  H OURS:  Applications shou ld be su bmitted to D ev elopment S erv ices staff 
at the 6 th floor cou nter of R enton C ity H all,  1 0 5 5  S ou th G rady W ay,  between 8 :0 0  A. M .  and 4 :0 0  P . M .  
M onday throu gh F riday.   An appointment to su bmit you r application is not necessary.   D u e to the 
screening time req u ired,  applications deliv ered by messenger cannot be accepted.   
 
A D D I T I ON A L  PERM I T S:  Additional permits from other agencies may be req u ired.   I t is the applicant’ s 
responsibility to obtain these other approv als.   I nformation regarding these other req u irements may be 
fou nd at h ttp: / / a pps. ecy. w a . g ov/ opa s/  
 

All Plans and Attachments must be folded 8 ½”by 11” 
 
A PPL I C A T I ON  M A T ERI A L S: 
 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a pplica tion w a s review ed  a t a  “ pre-a pplica tion 

meeting ” ,  plea se provid e 5  c o p i es  of th e w ritten su mma ry provid ed  to you .    
  
2 .      W a i v er F o rm :  I f you  received  a  w a iver form d u ring  or a fter a  “ pre-a pplica tion meeting ” ,  plea se 

provid e 5  c o p i es  of th is form.  
 
 

 
 

APPLICATION SCREENING:  Applicants are encouraged to bring in one copy of the application 
pack age for inform al rev iew  by staff,  prior to m ak ing the req uested num ber of copies,  colored 
draw ings,  or photo reductions.  Please allow  approx im ately 4 5  m inutes for application 
screening.  
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3.     Plat Certificate o r T itle R ep o rt:  P l e a s e  p r o v i d e  3  co p ies  o f  a  c u r r e n t  P l a t  C e r t i f i c a t e  o r  T i t l e  
R e p o r t  o b t a i n e d  f r o m  a  t i t l e  c o m p a n y  d o c u m e n t i n g  o w n e r s h i p  a n d  l i s t i n g  a l l  e n c u m b r a n c e s  o f  t h e  
i n v o l v e d  p a r c e l ( s ) . T h e  T i t l e  R e p o r t  s h o u l d  i n c l u d e  a l l  p a r c e l s  b e i n g  d e v e l o p e d ,  b u t  n o  p a r c e l s  
t h a t  a r e  n o t  p a r t  o f  t h e  d e v e l o p m e n t . I f  t h e  P l a t  C e r t i f i c a t e  o r  T i t l e  R e p o r t  r e f e r e n c e s  a n y  
reco rd ed  d o cu m en ts  ( i .e . e a s e m e n t s ,  d e d i c a t i o n s ,  c o v e n a n t s )  5  co p ies  o f  t h e  r e f e r e n c e d  
r e c o r d e d  d o c u m e n t ( s )  m u s t  a l s o  b e  p r o v i d e d . A l l  e a s e m e n t s  r e f e r e n c e d  i n  t h e  P l a t  C e r t i f i c a t e  
m u s t  b e  l o c a t e d ,  i d e n t i f i e d  b y  t y p e  a n d  r e c o r d i n g  n u m b e r ,  a n d  d i m e n s i o n e d  o n  t h e  S i t e  P l a n . 

  
4 .    L an d  U s e Perm it M as ter A p p licatio n  F o rm :  P l e a s e  p r o v i d e  t h e  o rig in al p l u s  1 1  co p ies  o f  t h e  

CO M PL E T E D  C i t y  o f  R e n t o n  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n ’ s  M a s t e r  A p p l i c a t i o n  f o r m .  
A p p l i c a t i o n  m u s t  h a v e  n o t a r i z e d  s i g n a t u r e s  o f  A L L  c u r r e n t  p r o p e r t y  o w n e r s  l i s t e d  o n  t h e  T i t l e  
R e p o r t .  I f  t h e  p r o p e r t y  o w n e r  i s  a  c o r p o r a t i o n ,  t h e  a u t h o r i z e d  r e p r e s e n t a t i v e  m u s t  a t t a c h  p r o o f  o f  
s i g n i n g  a u t h o r i t y  o n  b e h a l f  o f  t h e  c o r p o r a t i o n .  T h e  l e g a l  d e s c r i p t i o n  o f  t h e  p r o p e r t y  m u s t  b e  
a t t a c h e d  t o  t h e  a p p l i c a t i o n  f o r m . 

  
5 .    Pro j ect N arrativ e:  P l e a s e  p r o v i d e  1 2  co p ies  o f  a  c l e a r  a n d  c o n c i s e  d e s c r i p t i o n  o f  t h e  p r o p o s e d  

p r o j e c t ,  i n c l u d i n g  t h e  f o l l o w i n g :  
• P r o j e c t  n a m e ,  s i z e  a n d  l o c a t i o n  o f  s i t e  
• L a n d  u s e  p e r m i t s  r e q u i r e d  f o r  p r o p o s e d  p r o j e c t  
• Z o n i n g  d e s i g n a t i o n  o f  t h e  s i t e  a n d  a d j a c e n t  p r o p e r t i e s  
• C u r r e n t  u s e  o f  t h e  s i t e  a n d  a n y  e x i s t i n g  i m p r o v e m e n t s  
• S p e c i a l  s i t e  f e a t u r e s  ( i .e . w e t l a n d s ,  w a t e r  b o d i e s ,  s t e e p  s l o p e s )  
• S t a t e m e n t  a d d r e s s i n g  s o i l  t y p e  a n d  d r a i n a g e  c o n d i t i o n s  
• P r o p o s e d  u s e  o f  t h e  p r o p e r t y  a n d  s c o p e  o f  t h e  p r o p o s e d  d e v e l o p m e n t    
• F o r  p l a t s  i n d i c a t e  t h e  p r o p o s e d  n u m b e r ,  n e t  d e n s i t y  a n d  r a n g e  o f  s i z e s  ( n e t  l o t  a r e a )  

o f  t h e  n e w  l o t s  
• A c c e s s  
• P r o p o s e d  o f f -s i t e  i m p r o v e m e n t s  ( i .e . s i d e w a l k s ,  f i r e  h y d r a n t s ,  s e w e r  m a i n ,  e t c .)  
• T o t a l  e s t i m a t e d  c o n s t r u c t i o n  c o s t  a n d  e s t i m a t e d  f a i r  m a r k e t  v a l u e  o f  t h e  p r o p o s e d  

p r o j e c t  
• E s t i m a t e d  q u a n t i t i e s  a n d  t y p e  o f  m a t e r i a l s  i n v o l v e d  i f  a n y  f i l l  o r  e x c a v a t i o n  i s  

p r o p o s e d  
• N u m b e r ,  t y p e  a n d  s i z e  o f  a n y  t r e e s  t o  b e  r e m o v e d  
• E x p l a n a t i o n  o f  a n y  l a n d  t o  b e  d e d i c a t e d  t o  t h e  C i t y  
• A n y  p r o p o s e d  j o b  s h a c k s ,  s a l e s  t r a i l e r s ,  a n d / o r  m o d e l  h o m e s  
• A n y  p r o p o s e d  m o d i f i c a t i o n s  b e i n g  r e q u e s t e d  ( i n c l u d e  w r i t t e n  j u s t i f i c a t i o n )  

F o r  p r o j e c t s  l o c a t e d  w i t h i n  1 0 0  f e e t  o f  a  s t r e a m  o r  w e t l a n d ,  p l e a s e  i n c l u d e :  
•  D i s t a n c e  i n  f e e t  f r o m  t h e  w e t l a n d  o r  s t r e a m  t o  t h e  n e a r e s t  a r e a  o f  w o r k  

F o r  p r o j e c t s  l o c a t e d  w i t h i n  2 0 0 -f e e t  o f  B l a c k  R i v e r ,  C e d a r  R i v e r ,  S p r i n g b r o o k  C r e e k ,  M a y  C r e e k  
a n d  L a k e  W a s h i n g t o n  p l e a s e  i n c l u d e  t h e  f o l l o w i n g  a d d i t i o n a l  i n f o r m a t i o n :  

• D i s t a n c e  f r o m  c l o s e s t  a r e a  o f  w o r k  t o  t h e  o r d i n a r y  h i g h  w a t e r  m a r k . 
• D e s c r i p t i o n  o f  t h e  n a t u r e  o f  t h e  e x i s t i n g  s h o r e l i n e  
• T h e  a p p r o x i m a t e  l o c a t i o n  o f  a n d  n u m b e r  o f  r e s i d e n t i a l  u n i t s ,  e x i s t i n g  a n d  p o t e n t i a l ,  

t h a t  w i l l  h a v e  a n  o b s t r u c t e d  v i e w  i n  t h e  e v e n t  t h e  p r o p o s e d  p r o j e c t  e x c e e d s  a  h e i g h t  
o f  35 -f e e t  a b o v e  t h e  a v e r a g e  g r a d e  l e v e l  

  
6 .    J u s tificatio n  fo r th e V arian ce R eq u es t:  P l e a s e  p r o v i d e  1 2  co p ies  o f  a  w r i t t e n  s t a t e m e n t  

s e p a r a t e l y  a d d r e s s i n g  a n d  j u s t i f y i n g  e a c h  o f  t h e  i s s u e s  t o  b e  c o n s i d e r e d  b y  t h e  C i t y .  T h e  b u r d e n  
o f  p r o o f  a s  t o  t h e  a p p r o p r i a t e n e s s  o f  t h e  a p p l i c a t i o n  l i e s  w i t h  t h e  a p p l i c a n t . I n  o r d e r  t o  a p p r o v e  a  
v a r i a n c e  r e q u e s t ,  t h e  R e v i e w i n g  O f f i c i a l  m u s t  f i n d  A L L  t h e  f o l l o w i n g  c o n d i t i o n s  e x i s t :  
 

• T h e  a p p l i c a n t  s u f f e r s  u n d u e  h a r d s h i p  a n d  t h e  v a r i a n c e  i s  n e c e s s a r y  b e c a u s e  o f  
s p e c i a l  c i r c u m s t a n c e s  a p p l i c a b l e  t o  s u b j e c t  p r o p e r t y ,  i n c l u d i n g  s i z e ,  s h a p e ,  
t o p o g r a p h y ,  a n d  l o c a t i o n  o r  s u r r o u n d i n g s  o f  t h e  s u b j e c t  p r o p e r t y ;  a n d  t h e  s t r i c t  
a p p l i c a t i o n  o f  t h e  B u i l d i n g  &  Z o n i n g  C o d e  i s  f o u n d  t o  d e p r i v e  s u b j e c t  p r o p e r t y  o w n e r  
o f  r i g h t s  a n d  p r i v i l e g e s  e n j o y e d  b y  o t h e r  p r o p e r t y  o w n e r s  i n  t h e  v i c i n i t y  a n d  u n d e r  
i d e n t i c a l  c l a s s i f i c a t i o n   
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• The granting of the variance will not be materially  d etrimental to the p ublic welfare or 
inj urious  to the p rop erty  or imp rovements  in the vicinity  and  z one in which s ubj ect 
p rop erty  is  s ituated  

• A p p roval s hall not cons titute a grant of s p ecial p rivilege incons is tent with the 
limitation up on us es  of other p rop erties  in the vicinity  and  z one in which the s ubj ect 
p rop erty  is  s ituated  

• The ap p roval,  as  d etermined  by  the R eviewing O fficial,  is  the minimum variance that 
will accomp lis h the d es ired  p urp os e 

  
7 .     F e e s :  The ap p lication mus t be accomp anied  by  the req uired  ap p lication fee ( s ee F ee S ched ule) .   

L and  us e fees  are calculated  by  charging the full amount for the mos t ex p ens ive land  us e p ermit 
need ed  and  half-p rice for each ad d itional land  us e p ermit.  P leas e call ( 4 2 5 )  4 3 0 -7 2 9 4  to verify  
the ex act amount req uired .  C heck s  s hould  be mad e out to the City of Renton and  can not be 
accep ted  for over the total fee amount.   

  
8 .     D e n s i t y  W o r k s h e e t :  P leas e s ubmit 1 2  c o p i e s  of a comp leted  d ens ity  work s heet for all 

res id ential p roj ects .  
  
9 .     N e i g h b o r h o o d  D e t a i l  M a p :  P leas e p rovid e 1 2  c o p i e s  of a map  d rawn at a s cale of 1 "  =  1 0 0 '  or 

1 "  =  2 0 0 '  ( or other s cale ap p roved  by  the D evelop ment S ervices  D ivis ion)  to be us ed  to id entify  
the s ite location on p ublic notices  and  to review comp atibility  with s urround ing land  us es .  The 
map  s hall id entify  the s ubj ect s ite with a much d ark er p erimeter line than s urround ing p rop erties  
and  includ e at leas t two cros s  s treets  in all d irections  s howing the location of the s ubj ect s ite 
relative to p rop erty  bound aries  of s urround ing p arcels .   The map  s hall als o s how:  the p rop erty ' s  
lot lines ,  s urround ing p rop erties ’  lot lines ,  bound aries  of the C ity  of R enton ( if ap p licable) ,  north 
arrow ( oriented  to the top  of the p lan s heet) ,  grap hic s cale us ed  for the map ,  and  C ity  of R enton 
( not K ing C ounty )  s treet names  for all s treets  s hown.  P leas e ens ure all information fits  on a 
s ingle map  s heet.  
 
K roll M ap  C omp any  ( 2 0 6 -4 4 8 -6 2 7 7 )  p rod uces  map s  that may  s erve this  p urp os e or y ou may  us e 
the K ing C ounty  A s s es s or’ s  map s  as  a bas e for the N eighborhood  D etail M ap .   A d d itional 
information ( i. e.  current city  s treet names )  will need  to be ad d ed  by  the ap p licant.  

  
1 0 .   S i t e  P l a n :  P leas e p rovid e 1 2  c o p i e s  of a fully -d imens ioned  p lan s heet d rawn at a s cale of 1 " = 2 0 '  

( or other s cale ap p roved  by  the D evelop ment S ervices  D ivis ion) .   W e p refer the s ite p lan be 
d rawn on one s heet of p ap er unles s  the s iz e of the s ite req uires  s everal p lan s heets  to be us ed .   
I f y ou are us ing more than a s ingle p lan s heet,  p leas e ind icate connecting p oints  on each s heet.  
 
The S ite P lan s hould  s how the following:  

• N ame of p rop os ed  p roj ect 
• D ate,  s cale,  and  north arrow ( oriented  to the top  of the p ap er/ p lan s heet)  
• D rawing of the s ubj ect p rop erty  with all p rop erty  lines  d imens ioned  and  names  of 

ad j acent s treets  
• W id ths  of all ad j acent s treets  and  alley s  
• L ocation of all ex is ting p ublic imp rovements  includ ing,  but not limited  to,  curbs ,  

gutters ,  s id ewalk s ,  med ian is land s ,  s treet trees ,  fire hy d rants ,  utility  p oles ,  etc. ,  along 
the full p rop erty  frontage 

• L ocation and  d imens ions  of ex is ting and  p rop os ed :   
1 .  s tructures   
2 .  p ark ing,  off-s treet load ing s p ace,  curb cuts  and  ais le way s   
3 .  fencing and  retaining walls   
4 .  free-s tand ing s igns  and  lighting fix tures  
5 .  refus e and  recy cling areas   
6 .  utility  j unction box es  and  p ublic utility  trans formers  
7 .  s torage areas  and  j ob s hack s / s ales  trailers / mod el homes  

• S etback s  of all p rop os ed  build ings  from p rop erty  lines  
• L ocation and  d imens ions  of all eas ements  referenced  in the title rep ort with the 

record ing number and  ty p e of eas ement ( e. g.  acces s ,  s ewer,  etc. )  ind icated  
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• Location and dimensions of natural features such as streams, lakes, required buffer 
areas, op en sp aces, and w etlands 

• O rdinary  hig h w ater mark and distance to closest area of w ork for any  p roj ect located 
w ithin 2 0 0 -feet from a lake or stream 

  
1 1 .   Architectural Elevations:  P lease p rov ide 5  cop ies, for each building  and each building  face 

( N ,S ,E ,W ) , of a 2 4 ”  x  36 ”  fully -dimensioned architectural elev ation p lan draw n at a scale of 1 / 4 ”  =  
1 ’  or 1 / 8”  =  1 ’  ( or other siz e or scale ap p rov ed by  the D ev elop ment S erv ices D iv ision) .   T he p lans 
must clearly  indicate the information required by  the “ P ermits”  section of the currently  adop ted 
U niform B uilding  C ode and R C W  1 9 . 2 7  ( S tate B uilding  C ode A ct, S tatew ide amendments) , 
including , but not limited to the follow ing :  

• I dentify  building  elev ations by  street name ( w hen ap p licable)  and orientation i. e.  
B urnett A v e.  ( w est)  elev ation  

• E x isting  and p rop osed g round elev ations 
• E x isting  av erag e g rade lev el underneath p rop osed structure 
• H eig ht of ex isting  and p rop osed structures show ing  finished roof top  elev ations 

based up on site elev ations for p rop osed structures and any  ex isting / abutting  
structures 

• B uilding  materials and colors including  roof, w alls, any  w ireless communication 
facilities, and enclosures 

• F ence or retaining  w all materials, colors, and architectural desig n 
• A rchitectural desig n of on-site lig hting  fix tures 
• S creening  detail show ing  heig hts, elev ations, and building  materials of p rop osed 

screening  and/ or p rop osed landscap ing  for refuse/ recy cling  areas 
• C ross section of roof show ing  location and heig ht of roof-top  equip ment ( include air 

conditioners, comp ressors, etc. )  and p rop osed screening  
  
1 2 .   F loor P lans:  P lease p rov ide 5  cop ies of a p lan show ing  g eneral building  lay out, p rop osed uses 

of sp ace, w alls, ex its and p rop osed locations of kitchens, baths, and floor drains, w ith sufficient 
detail for C ity  staff to determine if an oil/ w ater sep arator or g rease intercep tor is required and to 
determine the siz ing  of a side sew er.  

  
1 3.   W etland  Assessm ent:  P lease p rov ide 1 2  cop ies of the map  and 5  cop ies of the rep ort if AN Y  

w etlands are located on the subj ect p rop erty  or w ithin 1 0 0  feet of the subj ect p rop erty .  T he 
w etland rep ort/ delineation must include the information sp ecified in R M C  4 -8-1 2 0 D .   I n addition, 
if any  alteration to the w etland or buffer is p rop osed, 5  cop ies of a w etland  m itig ation p lan is 
also required.   S ee R M C  4 -8-1 2 0 D  for p lan content requirements.  

  
1 4 .   S tand ard  S tream  or L ak e S tud y :  P lease p rov ide 1 2  cop ies of a rep ort containing  the 

information sp ecified in R M C  S ection 4 -8-1 2 0 D .   I n addition, if the p roj ect inv olv es an 
unclassified stream, a sup p lem ental stream  or lak e stud y  is also required ( 1 2  cop ies) .  I f any  
alteration to a w ater-body  or buffer is p rop osed a sup p lem ental stream  or lak e stud y   
( 1 2  cop ies)  and a m itig ation p lan ( 1 2  cop ies)  are also required.   S ee R M C  4 -8-1 2 0 D  for p lan 
content requirements.  

  
1 5 .   H ab itat D ata R ep ort:  I f the p roj ect site contains or abuts a cr i t i cal  hab i t at  p er R M C  4 -3-0 5 0 B 5 b, 

p lease p rov ide 1 2  cop ies of a rep ort containing  the information sp ecified in S ection 4 -8-1 2 0 D  of 
the R enton M unicip al C ode.  
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16.  Flood Hazard Data: P l e a s e  p r o v i d e  1 2  c op i e s  o f  a  s c a l e d  p l a n  s h o w i n g  t h e  n a t u r e ,  l o c a t i o n ,  
d i m e n s i o n s ,  a n d  e l e v a t i o n s  o f  t h e  a r e a  i n  q u e s t i o n ;  e x i s t i n g  o r  p r o p o s e d  s t r u c t u r e s ,  f i l l ,  s t o r a g e  o f  
m a t e r i a l s ,  a n d  d r a i n a g e  f a c i l i t i e s .  A l s o  i n d i c a t e  t h e  f o l l o w i n g :   

• E l e v a t i o n  i n  r e l a t i o n  t o  m e a n  s e a  l e v e l  o f  t h e  l o w e s t  f l o o r  ( i n c l u d i n g  b a s e m e n t )  o f  a l l  
s t r u c t u r e s   

• E l e v a t i o n  i n  r e l a t i o n  t o  m e a n  s e a  l e v e l  t o  w h i c h  a n y  s t r u c t u r e  h a s  b e e n  f l o o d p r o o f e d  
• C e r t i f i c a t i o n  b y  a  r e g i s t e r e d  p r o f e s s i o n a l  e n g i n e e r  o r  a r c h i t e c t  t h a t  t h e  f l o o d p r o o f i n g  

m e t h o d s  c r i t e r i a  i n  R M C  4-3-0 5 0  h a v e  b e e n  m e t  
• D e s c r i p t i o n  o f  t h e  e x t e n t  t o  w h i c h  a  w a t e r c o u r s e  w i l l  b e  a l t e r e d  o r  r e l o c a t e d  a s  a  

r e s u l t  o f  p r o p o s e d  d e v e l o p m e n t   
  
17 .  U ti li ti e s  P lan ,  G e n e rali ze d ( s e w e r,  w ate r,  s torm w ate r,  tran s p ortati on  i m p rov e m e n ts ) : 

P l e a s e  p r o v i d e  5  c op i e s  o f  a  p l a n  d r a w n  o n  2 2 "  x  34"  p l a n  s h e e t s  u s i n g  a  g r a p h i c  s c a l e  o f  1"  =  
40 '  ( o r  o t h e r  s i z e  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  c l e a r l y  s h o w i n g  a l l  
e x i s t i n g  ( t o  r e m a i n )  a n d  p r o p o s e d  p u b l i c  o r  p r i v a t e  i m p r o v e m e n t s  t o  b e  d e d i c a t e d  o r  s o l d  t o  t h e  
p u b l i c  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c u r b s ,  g u t t e r s ,  s i d e w a l k s ,  m e d i a n  i s l a n d s ,  s t r e e t  t r e e s ,  f i r e  
h y d r a n t s ,  u t i l i t y  p o l e s ,  f r e e -s t a n d i n g  l i g h t i n g  f i x t u r e s ,  u t i l i t y  j u n c t i o n  b o x e s ,  p u b l i c  u t i l i t y  
t r a n s f o r m e r s ,  e t c .,  a l o n g  t h e  f u l l  p r o p e r t y  f r o n t a g e .  T h e  f i n i s h e d  f l o o r  e l e v a t i o n s  f o r  e a c h  f l o o r  o f  
p r o p o s e d  a n d  e x i s t i n g  ( t o  r e m a i n )  s t r u c t u r e s  s h a l l  a l s o  b e  s h o w n . 

  
18 .  G e ote c h n i c al R e p ort: P l e a s e  p r o v i d e  5  c op i e s  o f  a  s t u d y  p r e p a r e d  a n d  s t a m p e d  b y  a  S t a t e  o f  

W a s h i n g t o n  l i c e n s e d  p r o f e s s i o n a l  e n g i n e e r  i n c l u d i n g  s o i l s  a n d  s l o p e  s t a b i l i t y  a n a l y s i s ,  b o r i n g  
a n d  t e s t  p i t  l o g s ,  a n d  r e c o m m e n d a t i o n s  o n  s l o p e  s e t b a c k s ,  f o u n d a t i o n  d e s i g n ,  r e t a i n i n g  w a l l  
d e s i g n ,  m a t e r i a l  s e l e c t i o n ,  a n d  a l l  o t h e r  p e r t i n e n t  e l e m e n t s . 

  
19 .  G radi n g  P lan ,  C on c e p tu al: T h i s  i s  r e q u i r e d  i f  t h e  p r o p o s e d  g r a d e  d i f f e r e n t i a l  o n -s i t e  w i l l  e x c e e d  

2 4"  f r o m  t h e  t o p  o f  t h e  c u r b  o r  i f  t h e  a m o u n t  o f  e a r t h  t o  b e  d i s t u r b e d  e x c e e d s  5 0 0  c u b i c  y a r d s .  
P l e a s e  p r o v i d e  1 2  c op i e s  o f  a  2 2 "  x  34"  p l a n  d r a w n  b y  a  S t a t e  o f  W a s h i n g t o n  l i c e n s e d  c i v i l  
e n g i n e e r  o r  l a n d s c a p e  a r c h i t e c t  a t  a  s c a l e  o f  1"  t o  40 '  ( h o r i z o n t a l  f e e t )  a n d  1"  t o  10 '  ( v e r t i c a l  f e e t )  
( o r  o t h e r  s i z e  p l a n  s h e e t  o r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n  P l a n  R e v i e w  
S u p e r v i s o r )  c l e a r l y  i n d i c a t i n g  t h e  f o l l o w i n g :  

• G r a p h i c  s c a l e  a n d  n o r t h  a r r o w  
• D i m e n s i o n s  o f  a l l  p r o p e r t y  l i n e s ,  e a s e m e n t s ,  a n d  a b u t t i n g  s t r e e t s  
• L o c a t i o n  a n d  d i m e n s i o n  o f  a l l  o n -s i t e  s t r u c t u r e s  a n d  t h e  l o c a t i o n  o f  a n y  s t r u c t u r e s  

w i t h i n   15 -f e e t  o f  t h e  s u b j e c t  p r o p e r t y  o r  t h a t  m a y  b e  a f f e c t e d  b y  t h e  p r o p o s e d  w o r k  
• A c c u r a t e  e x i s t i n g  a n d  p r o p o s e d  c o n t o u r  l i n e s  d r a w n  a t  t w o -f o o t ,  o r  l e s s ,  i n t e r v a l s  

s h o w i n g  e x i s t i n g  g r o u n d  a n d  d e t a i l s  o f  t e r r a i n  a n d  a r e a  d r a i n a g e  t o  i n c l u d e  
s u r r o u n d i n g  o f f -s i t e  c o n t o u r s  w i t h i n  10 0 -f e e t  o f  t h e  s i t e  

• L o c a t i o n  o f  n a t u r a l  d r a i n a g e  s y s t e m s ,  i n c l u d i n g  p e r e n n i a l  a n d  i n t e r m i t t e n t  s t r e a m s  
a n d  t h e  p r e s e n c e  o f  b o r d e r i n g  v e g e t a t i o n  

• S e t b a c k  a r e a s  a n d  a n y  a r e a s  n o t  t o  b e  d i s t u r b e d  
• F i n i s h e d  c o n t o u r s  d r a w n  a t  t w o  f o o t  i n t e r v a l s  a s  a  r e s u l t  o f  g r a d i n g  
• P r o p o s e d  d r a i n a g e  c h a n n e l s  a n d  r e l a t e d  c o n s t r u c t i o n  w i t h  a s s o c i a t e d  u n d e r g r o u n d  

s t o r m  l i n e s  s i z e d  a n d  c o n n e c t i o n s  s h o w n  
• F i n i s h e d  f l o o r  e l e v a t i o n ( s )  o f  a l l  s t r u c t u r e s ,  e x i s t i n g  a n d  p r o p o s e d  

G e n e r a l  n o t e s  a d d r e s s i n g  t h e  f o l l o w i n g  ( m a y  b e  l i s t e d  o n  c o v e r  s h e e t ) :  
• A r e a  i n  s q u a r e  f e e t  o f  t h e  e n t i r e  p r o p e r t y  
• A r e a  o f  w o r k  i n  s q u a r e  f e e t  
• B o t h  t h e  n u m b e r  o f  t o n s  a n d  c u b i c  y a r d s  o f  s o i l  t o  b e  a d d e d ,  r e m o v e d ,  o r  r e l o c a t e d  
• T y p e  a n d  l o c a t i o n  o f  f i l l  o r i g i n ,  a n d  d e s t i n a t i o n  o f  a n y  s o i l  t o  b e  r e m o v e d  f r o m  s i t e  

  
2 0 .  P h otog rap h s  of  th e  P rop e rty :  P h o t o g r a p h s  m a y  b e  s u b m i t t e d  w i t h  t h e  a p p l i c a t i o n  a s  e x h i b i t s . 
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21.  Plan Reductions: P l e a s e  p r o v i d e  one 8  ½ "  x  1 1 "  p h otog r ap h ic r eduction o f  a l l  r e q u i r e d  f u l l  
s i z e  p l a n  s h e e t s ,  w h i c h  i n c l u d e :  l a n d s c a p e  p l a n s ,  c o n c e p t u a l  u t i l i t y  p l a n s ,  s i t e  p l a n  o r  p l a t  p l a n ,  
n e i g h b o r h o o d  d e t a i l  m a p ,  t o p o g r a p h y  m a p ,  t r e e  c u t t i n g / l a n d  c l e a r i n g  p l a n ,  g r a d i n g  p l a n ,  a n d  
b u i l d i n g  e l e v a t i o n s . T h e s e  r e d u c t i o n s  a r e  u s e d  t o  p r e p a r e  p u b l i c  n o t i c e  p o s t e r s  a n d  t o  p r o v i d e  
t h e  p u b l i c  w i t h  i n f o r m a t i o n  a b o u t  t h e  p r o j e c t . A  p h o t o g r a p h i c  r e d u c t i o n  i s  a  p h o t o  q u a l i t y  ( n o t  
t r a n s p a r e n t )  c o p y  o f  a  d i g i t a l l y  s c a n n e d  o r i g i n a l  d o c u m e n t . C o p y  m a c h i n e  r e d u c t i o n s  o r  p l o t t e d  
r e d u c t i o n s  c a n n o t  b e  a c c e p t e d . P l e a s e  e n s u r e  t h e  r e d u c e d  N e i g h b o r h o o d  D e t a i l  M a p  i s  l e g i b l e  
a n d  w i l l  d i s p l a y  e n o u g h  c r o s s  s t r e e t s  t o  e a s i l y  i d e n t i f y  t h e  p r o j e c t  l o c a t i o n  w h e n  c r o p p e d  t o  f i t  i n  a  
4 "  b y  6 "  p u b l i c  n o t i c e  s p a c e . O n c e  t h e  p h o t o g r a p h i c  r e d u c t i o n s  h a v e  b e e n  m a d e ,  p l e a s e  a l s o  
m a k e  one 8  ½ "  x  1 1 "  r eg ular  p h otocop y  o f  e a c h  p h o t o g r a p h i c  r e d u c t i o n  s h e e t . R o y a l  
R e p r o g r a p h i c s  ( 4 25 ) -25 1-8 23 0 ,  L i t h o  D e s i g n  ( 20 6 )  5 7 4 -3 0 0 0 ,  T h e  C o p y  C o m p a n y  ( 20 6 )  6 22-
4 0 5 0 ,  a n d  R e p r o g r a p h i c s  N W / F o r d  G r a p h i c s  ( 20 6 ) -6 24 -20 4 0 ,  ( 4 25 )  8 8 3 -1110 ,  ( 25 3 )  3 8 3 -6 3 6 3  
p r o v i d e  t h i s  s e r v i c e . 

  
22.  C olor ed M ap s f or  D isp lay  ( D O  N O T  M O U N T  O N  F O A M -C O RE  O R O T H E R B A C K I N G ) : 

P l e a s e  c o l o r  1  cop y  o f  e a c h  o f  t h e  f o l l o w i n g  f u l l  s i z e  p l a n  s h e e t s  ( 24 "  x  3 6 " )  o r  o t h e r  s i z e  
a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n )  w i t h  a  1/ 4 "  o r  l a r g e r  f e l t  t i p  m a r k e r  f o r  u s e  i n  
p r e s e n t i n g  t h e  p r o j e c t  t o  t h e  E n v i r o n m e n t a l  R e v i e w  C o m m i t t e e  a n d  a t  a n y  r e q u i r e d  p u b l i c  
h e a r i n g :  

• N e i g h b o r h o o d  D e t a i l  M a p  
• S i t e  P l a n  
• L a n d s c a p i n g  P l a n   
• E l e v a t i o n s  

T h e  f o l l o w i n g  c o l o r s  a r e  r e q u i r e d :  
  

Red-N o r t h  A r r o w ,  o u t e r  p r o p e r t y  b o u n d a r y .  P r o p o s e d  n e w  l o t  l i n e s  ( d a s h e d ) . D o  n o t  c o l o r      
e x i s t i n g  l o t  l i n e s  w h i c h  a r e  t o  b e  e l i m i n a t e d  o r  r e l o c a t e d .  
  
B lue-S t r e e t  n a m e s  i d e n t i f i e d  w i t h  l e t t e r i n g  o f  a t  l e a s t  1”  i n  h e i g h t .  S t r e e t  n a m e s  m u s t  b e  
l e g i b l e  a t  a  d i s t a n c e  o f  15 -f t .  
     
B r ow n-E x i s t i n g  b u i l d i n g s  ( P l e a s e  d o  n o t  c o l o r  b u i l d i n g s  w h i c h  w i l l  b e  d e m o l i s h e d  o r  
r e m o v e d )  
 
Y ellow -P r o p o s e d  b u i l d i n g s  
 
L ig h t G r een-L a n d s c a p e d  a r e a s  
 
D ar k  G r een-A r e a s  o f  u n d i s t u r b e d  v e g e t a t i o n     

 

All Plans and Attachments must be folded to 8½” by 11” 
 
REVIEW PROCESS: Once a complete land use application pack ag e h as b een accepted f or  initial 
r ev iew ,  th e D ev elopment S er v ices D iv ision w ill post th r ee notices of  th e pending  application at or  near  
th e sub j ect site and mail notices to pr oper ty  ow ner s w ith in 3 0 0  f eet of  th e pr oj ect site.   T h e pr oposal w ill 
b e r outed to oth er  C ity  depar tments and oth er  j ur isdictions or  ag encies w h o may  h av e an inter est in th e 
application.   T h e r ev iew er s h av e tw o w eek s to r etur n th eir  comments to th e D ev elopment S er v ices 
D iv ision.   W ith in appr ox imately  tw o w eek s,  th e D ev elopment S er v ices D iv ision w ill pr epar e a r epor t 
r eg ar ding  th e pr oposal’ s compliance w ith  applicab le codes and th e C ity ’ s r ev iew  cr iter ia.  T h e r ev iew  
pr ocess th at f ollow s v ar ies depending  on th e ty pe of  application r eq uest.  
 

A d m i n i s t r a t i v e  Va r i a n c e s : A  pub lic h ear ing  is not r eq uir ed.  T h e D ev elopment 
S er v ices D iv ision r ev iew s th e pr oposal and any  staf f  or  pub lic comments pr ior  to 
mak ing  a decision.   T h e decision to appr ov e,  conditionally  appr ov e,  or  deny  th e 
pr oposal w ill b e mailed to all per sons listed on th e M aster  A pplication and all par ties of  
r ecor d.  
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Board of Adjustment Variances: A public hearing is required. After review of the 
proposal and any  staff or public com m ents the D evelopm ent S ervices D ivision staff will 
forward a report and recom m endation to the B oard prior to the hearing. N otice of the 
public hearing will be published in the South County J our na l  at least 1 0  day s prior to the 
hearing,  the site will be posted again,  and parties of record will receive notices of the 
hearing via m ail.  Applicants are strongly  encouraged to attend the public hearing for 
their proposal.  C ity  staff will first m ak e a presentation to the B oard about the proposal. 
T hen the applicant and any  citiz ens in support of the proposal will give testim ony .  
W hen giving testim ony ,  nam es and addresses m ust be stated for the record.  F ollowing 
this,  individuals with neutral or opposing com m ents will give their testim ony  to the 
B oard.  C ity  staff or the applicant will address additional questions raised throughout 
the hearing.  T he B oard of Adj ustm ent ty pically  issues a determ ination at the hearing.  
T he decision to approve,  conditionally  approve,  or deny  the proposal will be m ailed to 
all persons listed on the M aster Application and all parties of record. 
 
H earing  E x aminer Variances: A public hearing is required. After review of the 
proposal and any  staff or public com m ents,  the D evelopm ent S ervices D ivision staff will 
forward a report and recom m endation to the H earing E x am iner prior to the hearing. 
T his report will be m ailed to all persons listed on the M aster Application and all parties 
of record.  N otice of the public hearing will be published in the South County J our na l  at 
least 1 0  day s prior to the hearing,  the site will be posted again,  and parties of record will 
receive notices of the hearing via m ail. Applicants are strongly  encouraged to attend the 
public hearing for their proposal.  C ity  staff will first m ak e a presentation to the H earing 
E x am iner about the proposal.  T hen the applicant and any  citiz ens in support of the 
proposal will give testim ony .  W hen giving testim ony ,  nam es and addresses m ust be 
stated for the record.  F ollowing this,  individuals with neutral or opposing com m ents will 
give their testim ony  to the H earing E x am iner.  C ity  staff or the applicant will address 
additional questions raised throughout the hearing.  T he H earing E x am iner will review 
the proposed application and issue a final decision within 1 4  day s of the hearing unless,  
at the tim e of the public hearing,  the H earing E x am iner indicates additional tim e will be 
required for issuance of the decision.  T he decision to approve,  conditionally  approve,  
or deny  the proposal will be m ailed to all persons listed on the M aster Application and 
all parties of record.   

 
AP P E AL  AN D  R E C O N S I D E R AT I O N  P R O C E S S  F O R  D E C I S I O N S :   Any  person,  including the 
applicant,  aggrieved by  the granting or denial of an application,  m ay  m ak e a written application for 
reconsideration to the R eviewing O fficial within 1 4  calendar day s of the date of the decision.  After review 
of the request,  the R eviewing O fficial m ay  tak e whatever action is deem ed proper.  T he R eviewing 
O fficial’ s written decision on the reconsideration request will be m ailed to all parties of record within 1 0  
day s from  the date the request was filed.  I f any  party  is still not satisfied after a reconsideration decision 
has been issued,  an appeal m ay  be subm itted within 1 4  day s to: 
 

• T he H earing E x am iner for Adm inistrative decisions 
• T he K ing C ounty  S uperior C ourt for B oard of Adj ustm ent 
• T he C ity  C ouncil for H earing E x am iner decisions 

 
An appeal m ay  be filed without first requesting reconsideration by  the R eviewing O fficial,  
however,  it m ust be filed within 1 4  day s of the date when the original decision was issued.  S ee 
R enton M unicipal C ode,  S ection 4 -8-1 1 0  for further inform ation on the appeal process and tim e 
fram es. 
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BUILDING AND CONSTRUCTION PERMIT ISSUANCE AND INSTALLATION OF IMPROVEMENTS:  
In the City of Renton, a Bu i l d i n g  Pe r m i t  m u s t b e ob tained  to b u il d  b u il d ing s  and  s tr u c tu r es .   A  
Co n s t r u c t i o n  Pe r m i t  m u s t b e ob tained  to ins tal l  u til ity l ines , tr ans p or tation im p r ov em ents  and  u nd er tak e 
w or k  in City r ig ht-of-w ays .   Bu i l d i n g  a n d  Co n s t r u c t i o n  Pe r m i t s  a r e  s e p a r a t e  p e r m i t s .  
 
A p p l ic ants  m ay ap p l y for  b u il d ing  and  c ons tr u c tion p er m its  c onc u r r entl y w ith their  r eq u es t for  a l and  u s e 
ap p l ic ation.   H ow ev er , the ap p l ic ant s hou l d  b e aw ar e any c ond itions  of l and  u s e p er m it ap p r ov al  m ay 
c r eate a need  for  r ev is ions  to other  p er m it ap p l ic ations  w her eb y ad d itional  fees  m ay b e c har g ed .   
Refu nd s  of b u il d ing  p er m it c har g es  ar e not av ail ab l e.   
 
If no ap p eal s  or  r ec ons id er ation r eq u es ts  ar e fil ed  w ithin 1 4  d ays  of the effec tiv e d ate of the d ec is ion to 
ap p r ov e the ap p l ic ation, the ap p l ic ant m ay ob tain b u il d ing  and  c ons tr u c tion p er m its .   A  c ons tr u c tion 
p er m it for  the ins tal l ation of on-s ite and  off-s ite u til ities  w il l  b e is s u ed  u p on the r ev iew  and  ap p r ov al  of 
c iv il  eng ineer ing  d r aw ing s  b y the D iv is ion’ s  P u b l ic  W or k s  S ec tion and  r ec eip t of al l  ap p l ic ab l e 
d ev el op m ent and  p er m it fees .   A  b u il d ing  p er m it w il l  b e is s u ed  u p on the B u il d ing  S ec tion’ s  ap p r ov al  of 
b u il d ing  p l ans  and  r ec eip t of al l  ap p l ic ab l e fees .  
 
EX PIRATION AND EX TENSIONS:  O nc e an ap p l ic ation has  b een ap p r ov ed , the ap p l ic ant has  tw o 
year s  to c om p l y w ith al l  c ond itions  of ap p r ov al  and  to ap p l y for  any nec es s ar y p er m its  b efor e the 
ap p r ov al  b ec om es  nu l l  and  v oid .  T he ap p r ov al  b od y that ap p r ov ed  the or ig inal  ap p l ic ation m ay g r ant a 
s ing l e one-year  ex tens ion.   T he ap p r ov al  b od y m ay r eq u ir e a p u b l ic  hear ing  for  s u c h ex tens ion.  
 


